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Student Placement Online Tool
SPOT Upgrade Notes — 12-12-2013
. Roles with Reference . .
# Function new function shests updated What it looks like
NEW FUNCTION
Edit User details:
- Email address John Smith
(Username)
- FirstName ARef-01 - How to -
1. - LastName Administrator ~ Add, Disable and e Lo e
Edit Users FstName [Jobr
Add, Delete and Edit estoms [ S
User details:
- Phone Number pager [a
- Pager
MODIFICATION N r=emrrr -
1 H 3 aciuitator to be i ucation ~roviaer A
Rename HOSpItaI to Education EPRef-01 - I;;rovided by |Education Provider i
2. ‘Placement Provider’ in Provid Creating a Placement Provider
the Draft Placement roviaer Placement Request Course © Undergraduate
Request form. € Postgraduate
Henry Belt
MODIFICATION A I?Rgf—OgItJE t Details  Aweas | Default Supenisors | Roster  FeedbackFoms  Shis
Auto-popl.“ate the Start SSuSplg?\ll?sgorsli §$ < > @acemem Start: 02/12/2013 Placement End: 20/12/2013 Required Hours: 129
Date and End I:_)ate that a . STUDENT New Default Supervisor
3 Default Supervisor will be Director, Supenisor
" assigned to a student with Manager MRef-03b - aea [100 ]
the Placement Start and gzssgrr‘\'l?gorsst“dg:‘(t ————
Placement End Dates. STUDENT e [mn
Manage Area
Manage Location > Mater Adult Hospital > 10B - Oncology
NEW FUNCTION Desis || Mansgwrs  Supenisrs Giscines W Types el etigs
Add, Dedlete Ial}d E:it ARef-09 — How to B
contact details for Areas: . Add and Disable
4. ~ Address Administrator Locations and
= Emall m Address N 0 Mater Adults Hospital j‘

- Phone Number
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Henry Belt
Details Argas Default Supenvisors Roster Feedback Forms S
Placements
ettt espital
NEW FUNCTION
View contact details for M 48.000f 120hrs remaining (72 hrs completed)
Areas that have been Ussti”d ”:eFFi”‘:_ a e
5. assigned to a Student: ALLROLES ~ =ucemrancion 10B - Oncology
- Address StRef-01 - How to
- Emall Book Shifts Mo
- Phone Number - oncaey
108
Address
Lvi 10 Mater Adults Hospital Raymond Tce
South Brisbane 4101
Email
10B@mater.org.au
Phone
Ext 2512
MODIFICATION
The process to Add
Students has been
modified from uploading a
formatted .csv file to a
copy and paste of details 4
. EPRef-05 -
6. froman Excel sheet, Esrl(l)f\l/?(’;lgp Uploading Student povn v o8
_Details Student Number Email First Name Last Name
This is in response to difficulties
encountered by Education
Provider Users in ensuring the
upload file is in the compatible —
format. Users now do not have
to save and browse for the file,
but simply cut and paste.
StRef-02 - How to Feedback History
NEW FUNCTION Supervisor, ~ Complete Feedback
., Editfeedback forms Student, fams T I T e
previously entered inthe  Self-Assigning  gRef.oq . Howto | peemeenn s
last 7 days. Supervisor Complete a Student
Feedback Form
NEWFUNCTON ||~
View details of any edit
made to feedback: Usinq% ia
8. - date of edit Director Student Function
- content before -
and after edit
- user who edited :
C D
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