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MRef-09 - Change and Assign Self-Assigning Supervisor Access Areas 
 

Steps Action What it looks like 

1. 

Click the Assign staff access link in 
the sidebar under the Managers 
section.  

 
 

2. 

Search using the Filter free text box to 
find the user you wish to assign/edit 
access. 
 
Select Edit to change permissions for 
the user.  

 

 

3. 

The permissions will need to be set to 
the role, area and discipline required by 
the user.  
 
Note- if you add a user as a manager 
they will then also be able to administer 
self-assigning supervisor access.  

 


